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IMAGE REPRODUCTIONS USE AND PURCHASE

The Black American Museum West Museum & Heritage Center makes its photographs available to the public under the following conditions and procedures:

· Reproductions of materials from the Museum’s collections are provided under a license agreement for purposes as indicated by the user and agreed upon by the Museum.
· Conditions governing their use are specified on a contractual agreement generated by the Museum that is to be signed by the user.
· All orders must be prepaid. All sales are final.
· All responsibility regarding questions of copyright or invasion of privacy that may arise in the use of material that has been reproduced by the Black American West Museum must be assumed by the user.
· The Black American West Museum gives no exclusive rights for the use of its material. Permission is granted for one-time use only. Any subsequent use of an image requires the written permission of the Museum and the payment of additional fees. Commercial use of images is priced and licensed based on usage.
· It is the responsibility of the user to credit the Black American West Museum. The preferred citation is: Black American West Museum & Heritage Center.
· Special requests not specifically mentioned within the above procedures will be considered and subject to special agreements. The Museum reserves the right to charge additional fees for items that pose unusual difficulty in scanning.
· The Museum requests, and is appreciative of receiving, a free copy of the item containing the material that is published or produced.

Image Permissions:
· To apply for permission to publish or reproduce images from the Black American West Museum’s collections, please read and agree to the Museum’s Letter of Agreement for Use of Photographic Reproductions. The Letter of Agreement does not grant copyright permission but is a contract for permission to use photographs reproduced by the Black American West Museum. Use in any commercial or editorial medium requires the user to agree to the Museum’s Letter of Agreement. Possession of an image does not constitute permission to use it.
· The image permission fees are separate from, and in addition to, image reproduction charges.
· Image permission is for a one-time, one project use only.



BLACK AMERICAN WEST MUSEUM 
LETTER OF AGREEMENT FOR USE OF PHOTOGRAPHIC REPRODUCTIONS

I understand and agree that:

1. The materials and/or copies are furnished without representation or warranty as to any rights therein and the use thereof shall be entirely at my own risk.
2. I hereby agree that it is my obligation to determine and satisfy any and all third-party copyright, rights of ownership or use restrictions when using the materials and/or copies that are furnished.
3. I hereby agree to defend and indemnify and save and hold you, the Black American West Museum harmless from and against any and all liability, including costs and expenses based on the violation of rights of ownership, infringement of copyright, or invasion of the rights of privacy, or laws of libel resulting from my use of such materials or copies furnished by the Museum.
4. I will not use or authorize others to use the material or copies furnished me for any purpose whatsoever, including all forms of publication or exhibit, except as specifically provided in this agreement, without first obtaining the written consent of the Black American West Museum.
5. I agree to use any image provided without significantly altering it through any means. 
6. I will supply the following credit line when reproducing materials: Courtesy of the Black American West Museum & Heritage Center.
7. I agree to pay in advance the assessed commercial and editorial permission fees for my use of any images provided.  
8. I am authorized to enter into the agreement on behalf of the organization named on this order form and enter into the agreement on behalf of that organization and of myself.

Intended Use (Check Below):

□ Personal use: The image(s) will be used only in a private home or office. They will not be displayed in a sales area or reproduced for any purpose.
□ Non-Profit Use: The image(s) will be published, displayed, or broadcast by a Colorado 501(c)(3) organization. Any profit from the publication, display, or broadcast will go into the account of the nonprofit organization and not to an individual or corporation.
□ Commercial: The image(s) will be published, displayed, or broadcast in a commercial environment for profit. This includes commercial websites representing a person or corporation who sell goods or services.
□ Colorado Media Company: A commercial or nonprofit publisher or broadcaster whose audience base is primarily within Colorado.
□ Public Display: Displayed image(s) in a public environment, such as a restaurant, sales office, reception area, or hotel lobby/room.

[bookmark: _Hlk169683123]											Date			
Signature

														
Printed Name and/or Organization

 

Reproduction Fees
Prints: B&W or Color

	5 x 7"
	$30

	8 x 10"
	$40

	11 x 14"
	$60

	16 x 20"
	$80

	20 x 24"
	$100


Note: Larger and custom sized not available

Scans: Digital Files

	100 DPI
	$20

	300 DPI
	$30

	600 DPI
	$40



Use Fees

· In addition to reproduction fees, use fees are charged for use of images of and from the Black American West Museum collections and are calculated per still image. All details and description of use must be included in a signed Use Agreement.
· Fees may be waived or reduced for Colorado non-profit organizations, university presses engaging in non-commercial publication, and for Colorado news media, at the Museum’s discretion.

	Non-Serial Print Publication
	Per Image

	Under 1,000 copies
	$20

	1,000–5,000 copies
	$50

	5000 +
	$100



	Serial Print Publication
	Per Image

	Under 5,000 copies
	$20

	5,000–10,000 copies
	$50

	10,000 +
	$100



	Digital + Print Publication
	Per Image

	Digital only
	$20

	With print edition
	$50



	Website
	Per Image

	Personal or non-profit
	$20

	Commercial
	$50



	Video/DVD for Download, Streaming, or Resale
	Per Image

	Under 1,000 copies or downloads
	$20

	1,000–5,000 copies or downloads
	$50

	5000 + copies or downloads
	$100



	Merchandise: Printed or Wearable Item
	Per Image

	Per 500 items
	$50



	Multiple use, this product, any medium, in perpetuity
	Per Image

	Non-profit
	$200

	Commercial (including feature film)
	$500



Delivery Fees

	Electronic delivery
	$0

	US Posal Service: Domestic
	$20

	US Posal Service: International
	$40

	UPS: Under 5 lbs.
	$20

	UPS: 5–10 lbs. 
	$40

	FedEx paid by the Museum
	$100


Note: UPS and FedEx may also be charged to existing account










PHOTO ORDER FORM
Customer Information:
Name:
Organization:
Address:
City, State, Zip:
Email:
Phone:
Payment Information:
Make checks payable to Black American West Museum
□ Visa	□ Mastercard 	□ American Express
Cardholder Name:
Card Number:
Expiration:
CVC:
Use:
By checking this line, I agree to abide by the conditions described in the Letter of Agreement for Use.
□ I am purchasing photographs for personal use. 
□ I am purchasing photographs for nonprofit or commercial use. 

Request:
	Photograph Accession Number
	DPI or Size
	Reproduction Fee
	Use 
Fee
	Delivery Free

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	TOTAL:
	
	
	
	



TOTAL AMOUNT DUE:

3091 California Street Denver, CO 80205						                  720-242-7248
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